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The University of Michigan Ð Department of Biomedical Engineer ing  
Fall 2007 Graduate Student Handbook 
 

Introduction 

The Biomedical Engineering Department at the University of Michigan has a graduate program in the Horace 
Rackham School of Graduate Studies that grants M.S. and Ph.D. degrees in Biomedical Engineering.  The department 
is jointly supported by the College of Engineering and the Medical School.  Under the guidance and counsel of faculty 
associated with the department, a student may plan a course of study in a wide variety of areas.  The educational 
experience can be broadly or narrowly directed and is limited only by the range of teaching and research activity 
currently conducted by the University.   

This handbook contains information to guide the Biomedical Engineering graduate student.  Please keep in mind that 
this is intended as a supplement to, and not a substitute for, the Rackham Graduate School Academic Policies which 
contains the general rules and regulations that govern graduate study in Rackham programs.  The Rackham Graduate 
School Academic Policies are available at 
http://www.rackham.umich.edu/StudentInfo/Publications/GSH//html/contents.html.   

I .   Entrance Requirements 

A. Students with a bachelor of science degree in engineering or physics should present a minimum background of:   

1. One course in biochemistry 

2. One course in either basic biology or introductory physiology, including a laboratory experience 

3. One course in a generally related area of the biological sciences such as anatomy, microbiology, experimental 
psychology, physiology, pharmacology, etc.  

B. Students with a bachelor of science or bachelor of arts degree with majors such as experimental psychology, 
physiology, microbiology, zoology, or biochemistry must present the above background required of engineers, 
plus the following:   

1. Two terms of college physics 

2. Mathematics through diff erential equations  

3. One course in basic electronic circuits 

4. Two courses in either mechanics, fluid mechanics, or thermodynamics 

C. Students may enter the Biomedical Engineering Department prior to meeting all the prerequisites if approved by 
the Admissions Committee.  These students must plan to complete the prerequisites during their enrollment in the 
department in addition to the requirements stipulated for the Master of Science or Doctor of Philosophy degree in 
Biomedical Engineering.  See your BME Academic Advisor for information on courses which would satisfy the 
requirements.  It should be noted that course credits from prerequisites are not applied toward the graduate degree.   

D. Under special circumstances some students may wish to waive prerequisites.  A petition to the Biomedical 
Engineering Graduate Education Committee (GEC) must be submitted.  The petition to waive prerequisites is 
available at http://www.bme.umich.edu/petitions.php. 

I I .  Residency Classifi cation Guidelines 

The University of Mi chigan enrolls students from 50 states and more than 120 countries. Residency Classifi cation 
Guidelines have been developed to ensure that decisions about whether a student pays in-state or out-of-state tuition 
are fair and equitable and that applicants for admission or enrolled students who believe they are Michigan residents 
understand they may be required to complete an Application for Resident Classifi cation and provide additional 
information to document their residency status. Please read the guidelines which are available at 



BME Fall 2007 Graduate Student Handbook 

 2 

http://www.umich.edu/~regoff/ resreg.html carefully so you understand how a residency determination is made and 
how to verify your eligibility for resident classifi cation. 

I I I .  Requirements for the Masters Degree 

In order to obtain a master's degree in Biomedical Engineering, students must satisfactorily complete a minimum of 
30 credits of graduate study beyond the bachelor's degree.  Within this requirement, a group of core courses, or their 
equivalents in the biological sciences, as well as several graduate-level engineering and physical science courses, 
must be completed.  Directed research work is required to familiarize the student with the unique problems associated 
with biological systems research. 

Advanced Engineering is defined as a graduate-level engineering course which is listed or cross-listed in a College of 
Engineering department.  Courses which are cross-listed with an engineering department, that are used to fulfi ll a core 
course requirement (i.e., Advanced Math, Bioinstrumentation, etc.) do not count toward the 8 credits of advanced 
engineering requirement.   

Students who have completed courses equivalent to any of the core courses prior to entering the master's degree 
program may take graduate-level biological science or engineering courses in their place.  A petition must be 
submitted to the GEC for approval of substitutions.  The petition to modify core course requirements is available at 
http://www.bme.umich.edu/petitions.php.  

Minimum Grade Point Average 
A grade of B or better must be attained in each core course applied toward the M.S. degree, making a prior M.S. 
degree relevant, and Ph.D. degree.  A cumulative graduate grade point average of "B" (5.00) is required for all 
graduate courses taken for credit and applied toward the M.S. degree.  Under special circumstances a student may 
wish to petition for special consideration of grades.  This petition is available at 
http://www.bme.umich.edu/petitions.php. 

M.S. Degree - Maximum Ti me Li mit of Five Years 
Students in a terminal master's program are expected to complete all work within fi ve years from the date of fi rst 
enrollment in the program.  Students exceeding this time limit must submit a petition for modifi cation or wavier of  
regulation to the Horace Rackham School of Graduate Studies.  Additional information is available in section 2.2 
Master's Degree in the Rackham Graduate School Academic Policies. 

IV.  Directed Research Ð BIOMED E 590 

Directed Research Guidelines are available at http://www.bme.umich.edu/grad_dir_research.php. 
 
Projects should require some creativity and/or independent work and may consist of one or more of the following: (i) 
an in-depth library search of an area, (ii) the design and/or construction of hardware, (iii) the collection and/or 
analysis of experimental data, (iv) the generation of computer software.   
 
Once a project has been agreed upon, the faculty member affi liated with the Biomedical Engineering Department (see 
list of faculty) and the student should establish the amount of credit to be received.  Typically, three to four hours per 
week of actual work time is expected for each credit given in a normal term.  In a half term, this amount should be 
doubled.  The work time should include the library research time, the laboratory time, and the final report writing 
time.   
 
Typically, a directed research project is for two (2) credits per term.  A maximum of three (3) credits per term of 
BIOMED E 590 is permitted for any one full term. The student may elect up to four (4) additional credits of directed 
research as a continuation of the two (2) credit core requirement for the M.S. degree.  
  
For students who elect to apply four (4) to six (6) credits of directed research toward the 30 credit requirement, the 
Master's Thesis option is invoked, and the student must register for BIOMED E 591 for further research study.  A 
Master Thesis allows a student to include extensive research experience as part of his/her graduate program.  It is 
designed for students who plan a career in teaching, industrial research or possibly continuing in the Ph.D. program.  
The student will need to find an advisor who will supervise the thesis research, and then register for BIOMED E 591 
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under the advisor's section number.  The student prepares a formal thesis proposal acceptable to the advisor and 
his/her Master Thesis Committee consisting of at least 2 BME faculty members, including the student's Research 
Advisor.  The student must prepare a written Master Thesis, approved by the Master Thesis Committee, and defend 
the thesis before the Master Thesis Committee in a public examination.  Refer to Rackham for thesis formatting 
requirements, which are the same as for a Ph.D. Thesis.  No later than the last day of class in which the student 
expects to graduate, the chair of the Master Thesis Committee must submit a memo to the BME Department which 
states that the student has successfully written and defended his/her thesis.  The student must also submit a copy of 
his/her MS Thesis to the Maria Steele. 
 
Directed research credit will not ordinarily be given for work done for financial remuneration.   
 
For BIOMED E 590 a final report must be written by the student and given to Maria Steele before the end of the term 
to complete the project.  The report should be a minimum of two typewritten pages explaining the project and what 
was accomplished.  All circuit diagrams, final software, and a list of references should be included with the report.  
This report will become a part of the student's Biomedical Engineering fi le.  Master's degrees will not be awarded 
without a report on fi le.  An additional page will be added by the project director.   
 
The standard report form (see Appendix A of Biomedical Engineering Directed Research Guidelines) is to be used to 
provide uniformity.  The report must be typed.   
 
Since the written report will become a part of the student's fi le for future reference and will require specifi c comments 
by the project director, grades of S or U are to be given for directed research.  If the BME Department does not have 
copy of the student's written report by the end of the term, the student will receive a grade of I (Incomplete). 
  
Students may wish to work with project directors who do not hold a faculty appointment (e.g., research associates and 
research scientists) or with a non-Biomedical Engineering faculty member.  In order for proper credit to be given, 
however, the student must present the GEC with a petition (see Appendix B of Biomedical Engineering Directed 
Research Guidelines for suggested format) detailing the project to be done and with whom it is to be done.  In order 
for Rackham to accept a grade, a faculty member must sign a grade sheet.  Thus, the petition also must include the 
name of a Biomedical Engineering faculty member who will serve as surrogate and sign the student's grade sheet.  It  
is expected that the faculty member will read the project report and receive from the project director a verbal 
recommendation before a grade of S or U is given.   
 
Note:  Not all students who register for four (4) to six (6) credits of BIOMED E 590 have to write the Master's Thesis.  
Only those who wish to apply the four (4) to six (6) credits of research toward the 30 credit requirement, in place of 
graduate engineering coursework must write the Master's Thesis. 
 

V.  Dual Degree Application 

A second master's degree may be obtained (with allowed double-counting of credits if there is overlap in the two areas 
of study), provided that the admission and degree requirements are satisfied for the department awarding the second 
degree.  A Dual/Joint Degree Election Form must also be completed and signed by the Chair of both Departments 
(either your BME Academic Advisor or Maria Steele can sign for the BME Department).  This form is available at 
http://www.rackham.umich.edu/OARD/forms.html.  Please note that requirements of both programs must be fulfi lled 
in order to obtain the degrees.  

VI .  Degree/Diploma Application for  M.S. Degree  

Graduation applications are submitted online via https://wolverineaccess.umich.edu/.  The deadline conferral dates 
can be found at http://www.rackham.umich.edu/OARD/mastersdeadlines.html.  

If the student would like to receive an M.S.E. degree instead of an M.S. degree, they must have an undergraduate 
engineering degree.  If they do not have an undergraduate engineering degree, but would like to receive an M.S.E. 
degree, it must be approved by the Chair of BME.  Please forward all requests to Maria Steele. 
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In addition to the Degree/Diploma Application, students must fi ll out an Engineering Career Resource Center 
Graduate Student Survey which can be found at http://career.engin.umich.edu/Gradsurvey.html.   

If the student plans to continue in the Ph.D. program after receiving their M.S. degree, they must submit a formal 
request to the Department using the Change of Program Application Form to change their status from master's to 
precandidate.  This completed application should be submitted to Maria Steele.  The form is available at 
http://www.rackham.umich.edu/OARD/forms.html.  

Students fi ling by the stated deadline will be named in the Commencement Program and will be able to receive their 
diploma immediately following the approval of the final degree list (approximately 7-8 weeks after Commencement).   

Students whose degree applications are received in Rackham after the deadline but before the end of the term may 
still be considered for graduation that term, but their applications cannot be handled as expeditiously as those received 
earlier.  Students fi ling late may not be named in the Commencement Program.  They should expect that their audit of 
requirements will be delayed and they will receive their diplomas as late as 2-3 months after Commencement.   

Students whose degree applications are received in Rackham after the last day of classes (in full term or in the 
summer half term) will not be considered for graduation that term, but rather must wait for the next forthcoming 
graduation.   

All students should fi le degree applications as early as possible in the term which they are reasonably certain of 
completing degree requirements.  If a student fails to complete all requirements during the term in which he or she 
fi les the degree application, he or she must fi le a new degree application in order to be considered again for the 
degree.   

Degrees are awarded three times a year, at the end of each full term.  Students who complete their requirements 
during the spring half term generally receive their degrees at the end of the spring-summer full term (August).  

VI I .  Ph.D. Degree In Biomedical Engineering 

The Ph.D. degree is conferred in recognition of marked ability and scholarship in the field of Biomedical Engineering.  
The degree requirements include satisfactory completion of qualifying examinations and an independent investigation 
presented in the form of a dissertation.  All Ph.D. students must satisfactorily complete (grade of B or better) a 
minimum of 9 credit hours of graded coursework (any electives with Rackham credit) beyond those which are 
required for a M.S. degree or to make a prior M.S. degree relevant.  The student will need to discuss these course 
elections with their BME Research Advisor. There is no actual form to complete like there is for the MS degree, 
which is the Course Plan of Study Form.  Instead the student's Research Advisor will need to send an email message 
to Maria Steele stating that he/she approves of the courses to satisfy the Ph.D. coursework.  Please note that an 
advisor may require the student to take more than 9 credit hours. 

 
Entrance Requirements for  Ph.D. Students 
The entrance requirement for the doctorate is an M.S. degree in Biomedical Engineering or the equivalent to the stated 
requirements for this degree, or the degree of M.D., D.D.S., or D.V.M.  The individual with an engineering or physics 
background may have deficiencies in science, whereas the individual with a life science background may have 
deficiencies in mathematics, physics, and engineering subjects.  In either case, the individual should present or include 
in the program those prerequisite courses outlined in Section IA and IB of the "Entrance Requirements" section (see 
above).  

Students who have received a master's degree from the Biomedical Engineering Department at the University of 
Michigan or have entered the department with a prior master's degree and wish to continue in the Ph.D. program must 
have a cumulative GPA of at least 6.5 in order to take the Biomedical Engineering Qualifying Examination.  Under 
extenuating circumstances, a student with a GPA of lower than 6.5 may submit a petition to the GEC for special 
permission to take the exam.  The student's Research Advisor must attend the GEC meeting when the petition is 
reviewed.  The petition for special consideration for grades is available at http://www.bme.umich.edu/petitions.php. 
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Ph.D. Degree - Maximum Ti me Li mit of Seven Years 
Students are expected to complete the Ph.D. degree within fi ve years of achieving candidacy, but no more than seven 
years from the date of the fi rst enrollment in their Rackham doctoral program.  Additional information is available in 
section 2.1.2.3 Time Limit for Completing a Doctoral Degree in the Rackham Graduate School Academic Policies. 

VI I I .  Advancement to Candidacy Status and the Qualifying Exam (QE) 

Students who wish to work toward a doctoral degree in Biomedical Engineering must be advanced to "candidacy 
status" by the GEC.  
1. The qualifying exam consists of a single oral examination conducted by the studentÕs Dissertation Committee.  In 

the oral exam, the student will present his/her doctoral research proposal to the Committee (typically a talk of 
approximately 20-30 minutes) and respond to their questions and comments.  In the course of the exam, the 
Committee will question the student about the content and plan of the proposal, as well as general didactic 
knowledge in the engineering and biology areas relevant to the proposed research.  

2. The Committee must conform to the standard Rackham Dissertation Committee and BME guidelines for 
committees with three additional requirements: (1) At least one ÒcoreÓ1 BME faculty member must be on the 
Committee, (2) For the purposes of administering the oral examination the Examination chair cannot be the 
studentÕs advisor, but it must be a core BME faculty member, and (3) The advisor must be on the Committee as a 
voting member.  The student must meet with their entire Committee (either as a group or individually) at least one 
time prior to taking the exam.  The studentÕs advisor must fi ll out the Qualifying Examination and Candidacy 
Student Evaluation form and return the completed form to Maria Steele no later than two weeks prior to taking the 
exam.  The student must also have their Committee sign the Qualifying Examination form which states that the 
student has met with the members of their Committee.  The signed form also needs to be returned to Maria Steele 
no later than two weeks prior to taking the exam.  These forms can be found on the BME website 
(www.bme.umich.edu). 

3. A written proposal must be submitted to the Committee at least two weeks prior to the exam.  This proposal must 
be in the general form of an NIH proposal2 (abstract, specifi c aims, background, preliminary data, research plan, 
and time line), with modified page constraints (nominally 10-20 pages at the discretion of the advisor and 
Committee).  The proposed research project can be either hypothesis driven or design driven, without prejudice.  
Hypothesis-driven plans must include specifi c testable hypotheses.  Design-driven plans must have well-defined 
outcome measures and success criteria.  It is expected that the student, advisor and the Committee go through 
several iterations of the proposal and that the student discuss the proposal with each Committee member prior to 
taking the QE. 

4. Timing. The QE can, in principle, be executed at any time provided that it conforms to BME and Rackham degree 
requirements.  The GEC strongly recommends that the exam be completed within one year of completion of the 
M.S. degree or within one year of entry into the program for students who enter with an equivalent M.S. degree.   

5. Eligibility.  The student must complete the M.S. degree requirements or if entering with an M.S., fulfi ll any 
requirements to make his/her M.S. equivalent prior to taking the QE.  The student must have a faculty advisor and 
be working in a relevant laboratory.   The studentÕs advisor must commit to be willing to support (academically 
and financially) the student during his/her doctoral work.  The student must form his/her Dissertation Committee.  
The student must meet the minimum requirement of a 6.5 GPA, with any petition argued by the studentÕs advisor 
in person to the GEC.  The GEC requires that students who enter the BME department with an equivalent M.S. 
degree take a minimum of 9 credit hours of graded graduate level courses (didactic or laboratory, but not 
seminars) before taking the QE.   

6. Roles and Responsibilities of the Committee.  The Committee decides the studentÕs advancement to candidacy 
based on both the written proposal and the oral examination.  The Committee is expected to maintain a high 
standard for evaluating the written proposal in terms of both content (knowledge in engineering/scientifi c areas), 

                                                
1 ÒcoreÓ BME faculty member is defined as having >0% appointment in the department.  
2 Recommend modeling the proposal after an NIH R21 (exploratory research) proposal  
  (www.nih.gov). 
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and the plan itself. It is also expected to evaluate deficiencies in the studentÕs background (e.g., poor grade in a 
course or lack of coursework in an area vital to the studentÕs area of research).  
 

The CommitteeÕs recommendation for candidacy must be unanimous and unconditional.  Any agreements must 
be fulfi lled by the student and approved by the Committee prior to recommendation for advancement to 
candidacy.  The Committee is expected to work to reach a consensus among its members.  

 
The Committee may take the following actions as a result of the outcome of the Oral Examination: 

1- Recommend the student be advanced to candidacy without further conditions. 
2- Recommend the student be advanced to candidacy conditionally Ð i.e. the student will not be advanced 

to candidacy until completion of 
  a. change in the focus or scope of the proposal. 
 b. re-write of all or part of the proposal. 
 c. the student takes extra course(s). 
 d. the student reads and/or reviews additional material (books, papers, etc) to fulfi ll notable 

deficiencies in his/her  background. 
 e. the student  takes additional preliminary data, or re-analyzes existing data. 

 f. any other action that the committee feels is in the best interests of the student. 
3- Recommend that the student discontinue their doctoral work at UM. 

 
The Committee may also: 

  4- Require a subsequent e-mail vote among the Committee on the acceptability of further work, or 
5- Give the Committee chair authority to certify that the Committee recommendations are completed, or, 
6- Require that the student reconvene the Committee after a set period of time. 

 
After the Oral Examination, the Committee will submit a brief report to the GEC through the Committee chair 
that will include: 

1- A 1-page signature sheet, which includes a summary of the required action to be taken by the student, 
if any. 

   2- A brief summary of the results of the examination. 
 3- When applicable, a draft of the agreement to be carried out by the student. This agreement must be 

explicit with quantitative values where appropriate (time limits, minimum GPA requirements for 
additional course work, etc.).  A formal version of this agreement will be reviewed, modified as 
necessary, and approved by the GEC, prior to being reviewed and signed by the student and the 
studentÕs advisor. 

 Based on the first 18 months/30 students of this new QE format, the GEC has observed several common 
Òred flagsÓ or conditions that students needed to address before they were advanced to candidacy.  These 
non-inclusive items are listed below, and it is recommended that students, advisors and committee 
members familiarize themselves with these.  

!  Too ambitious a plan Ð need to narrow scope/eliminate an aim 

!  Need to clearly state your hypothesis 
!  Need to better develop experiments to address testable hypotheses 

!  Sparse knowledge of relevant literature 
!  Limited understanding of <some topic, typically a biology sub-topic> 

!  Need to develop command of known methods for analyzing É and articulate why techniques are used and impact 
of technique 

!  Need to link aims to biological measures and explore biological relevance of technique 
!  Incomplete research plan 
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!  Describe specifi cally how É  will be determined 
!  Need greater detail in experimental protocols, data analysis 
!  Need to clearly define metrics for success  

!  Need meaningful control experiments 
!  Prepare summary of factors known to affect <biological process> 

!  Clarify statistical methods to be used; perform power analysis 
!  Distinguish what is your independent work 
!  Need to improve quality of written proposal 
 
Reminders: 

Once the student passes the QE, the student must submit a Nomination of Dissertation Committee form to Maria 
Steele.  Guidelines for the composition of the Dissertation Committee can be found on RackhamÕs website at 
http://www.rackham.umich.edu/OARD/forms.html.  

Most BME QE Committees have members who are not primarily appointed in BME.  To better ensure that all 
committee members understand the BME QE process, students are responsible for printing off hard copies of the 
"Memo QE Coordinator" for each of their committee members and giving the copies to their Examination Chair on 
the day of their exam.  The Examination Chair will then distribute copies to the committee before the student takes the 
exam, and summarize the document so that all members understand the exam process.  The "Memo QE Coordinator" 
is available at http://www.bme.umich.edu/grad_quals.php.  Questions should be directed to the QE Coordinator, Dr. 
Daryl Kipke (dkipke@umich.edu). 

IX.  Guidelines for  Dissertation Committee Service 

The Graduate Faculty  
For dissertation committee purposes, ÒThe Graduate FacultyÓ consists of all persons holding a regular or 
ÒunmodifiedÓ (i.e., not visiting, adjunct, etc.) appointment at The University of Michigan as Professor, Associate 
Professor, or Assistant Professor with an earned doctorate from an accredited institution 
 
Composition of the Dissertation Committee  
Dissertation committees must have at least four members, three of whom are regular members of the Graduate 
Faculty (see definition above), and two of whom are from the doctoral candidateÕs home program.  Furthermore, 
each committee    
¥  Must have a sole Chair or two Co-Chairs;  
¥  Must have a Cognate member who is familiar with the standards for doctoral research; holds at least a .50 

appointment in a Rackham doctoral program related to the candidateÕs field (not the candidateÕs home 
program); and does not hold any fraction of an appointment in the candidateÕs home program or serve as a 
member of the steering committee of the candidateÕs interdepartmental degree program.    

¥  May include a University faculty member who is not a regular member of the Graduate Faculty, a University 
staff member, or a qualifi ed individual outside the University to provide expertise in the candidateÕs 
discipline.  

 
Roles of the Chair  (or  Co-Chairs) and Cognate Member  
¥  The Chair (or each Co-Chair) is responsible for guiding and encouraging the candidateÕs design and execution 

of an original, high quality, doctoral-level research project. The end result of this effort is expected to be a 
dissertation which makes a substantive contribution to the candidateÕs discipline.  

¥  The Cognate memberÕs role is to broaden the scholarly representation of the dissertation committee 
beyond the candidateÕs home program.  The Cognate member also serves the Graduate School and 
its Faculty by providing a non-specialistÕs perspective on the quality of the dissertation.  
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Eligibility for Service on Disserta tion Committees  
Nominations for dissertation committee service are made by means of the Dissertation Committee Form found online 
at http://www.rackham.umich.edu/OARD/forms.html, which must be signed by the chair of the doctoral candidateÕs 
program. All nominations must be approved by the Graduate School and are subject to the following guidelines:  
1. Regular members of the Graduate FacultyÑ i.e., Professors, Associate Professors, and Assistant ProfessorsÑ

affiliated with a Rackham doctoral program and who hold an earned doctorate from an accredited institution 
may serve as a member of the committee, or as sole Chair, Co-Chair, or Cognate member.  

2. Regular members of the Graduate Faculty not affiliated with a Rackham doctoral program may serve on 
dissertation committees.  They may also serve as Co-Chair with  a regular member of the Graduate Faculty 
affi liated with a Rackham doctoral program, but not as sole Chair or Cognate member.  

3. Instructors and Lecturers who have no appointment as members of the regular Graduate Faculty may serve on 
dissertation committees if they hold an earned doctorate from an accredited institution.  They may also serve 
as Co-Chair with a regular member of the Graduate Faculty affiliated with a Rackham doctoral program, but 
not as sole Chair or Cognate member.  

4. Retired and emeriti Professors who were affiliated with a Rackham doctoral program may serve on 
dissertation committees.  They may also serve as Co-Chair or, by special arrangement (see Special 
Membership form), as sole Chair or Cognate member.  

5. Research Professors (RP, i.e., Senior Research Professors, Research Associate Professors, Research Assistant 
Professors) who are affiliated with a Rackham doctoral program may serve on dissertation committees if they 
hold an earned doctorate from an accredited institution.  They may also serve as a Co-Chair, regular member 
or, by special arrangement (see Special Membership form), as a sole Chair. They may not serve as Cognate 
member.  Those not affiliated with a Rackham doctoral program may serve on dissertation committees if they 
hold an earned doctorate from an accredited institution.  

6. Research faculty (RF, i.e., Research Scientists, Associate Research Scientists, Assistant Research Scientists 
and Research Investigators) who are affiliated with a Rackham doctoral program may serve on dissertation 
committees if they hold an earned doctorate from an accredited institution (see Special Membership form).  
They may also serve as Co-Chair with a regular member.  They may not serve as Cognate member.  

7. All those who do not have an earned doctorate, whether affiliated with a Rackham doctoral program or not, 
must be approved for dissertation committee service on a case by case basis.  If approved, they may serve as a 
member of the committee, as the sole Chair, Co-Chair, or Cognate member.  

8. University faculty and staff not included in the preceding categories and qualifi ed individuals outside the 
University whose service is desirable may serve on dissertation committees, subject to review on a case by 
case basis.  They may also serve as Co-Chair with a regular member of the Graduate Faculty affiliated with a 
Rackham doctoral program, but not as sole Chair or Cognate member.  

 

Additional Documentation Required  
The Dissertation Committee From must always be accompanied by the Special Membership Form, available online at 
www.rackham.umich.edu/OARD/forms.html, and by additional documentation when the following nominations are 
being made: 
 
Nomination for Special Assignment on the Disserta tion Committee 
University faculty and staff who are not regular faculty and qualifi ed people from outside the University of Michigan 
who may or may not hold academic appointments and whose service on the Dissertation Committee would contribute 
signifi cantly may be nominated for special membership by submitting:  Special Membership form with appropriate 
signature, a memo detailing the nomineeÕs expertise in the dissertation topic, a Vita or resume, and the Nomination 
for Dissertation Committee form. 
 
Nomination to Have Reti red Professors Serve as Chair or Cognate on a Dissertation Committee  
A retired Professor may be nominated to serve as Chair or Cognate* on a dissertation committee by submitting:  
Special Membership form with appropriate signature the Nomination for Dissertation Committee for, and a memo 
signed by the studentÕs department chair AND the memberÕs former Dean confi rming that the nominee has: 
 1. experience in serving on, and chairing, dissertation committees (decision making experience as chair is 

required)       
 2. service as a teacher of formal courses or seminars        
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 3. served as a counselor or advisor for doctoral students  
 
*  Previous experience as a cognate is not required for nomination as cognate  
 

X.  Disserta tion Resources  

Your primary sources of information about policies and procedures related to the doctoral dissertation are the 
Academic Records and Dissertations (OARD) website at http://www.rackham.umich.edu/OARD/, Grad Tools, and 
the professional staff in OARD.  In addition, the OARD portion of the Rackham website links students to numerous 
resources.  The OARD website also offers a wealth of information for doctoral students.  In addition, the professional 
staff members in OARD are available to answer your questions and assist you. Please send your inquiries to 
OARD.questions@umich.edu. 
 
XI .  I nformation About Commencement 

University Graduate Exercises are held once each year at the end of the winter term in April/May.  There are also 
University-wide Commencement exercises at the end of each fall and winter term, which are open to all eligible 
graduates but which have more of an undergraduate emphasis.  In addition, many schools and colleges hold separate 
recognition events or ceremonies for their graduates and candidates. Contact your school or college for more 
information.  You can find the most up-to-date information on University-wide Commencement and University 
Graduate Exercises and related activities at http://www.umich.edu/~gradinfo/.  

Information about future commencement ceremonies is available approximately three months prior to the event date.  

It is not too early to begin making plans for a future commencement date.  Please consider making travel 
arrangements for family members and friends well in advance of the event to secure lodging and transportation at the 
most reasonable rates.  It is not unusual for people to reserve hotel rooms a year or more in advance.  Call the Ann 
Arbor Convention and Visitors Bureau at either (734) 995-7281 or (800) 888-9487 for a list of area hotels. 


